PHONG GD&PT PHONG PIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH DPONG HIEN Doc 1ap - Tu do - Hanh phiic
S6: 01/KH-bH ‘
(V/v danh gida cong tac thang 12/2015 Phong DPién, ngay 08 thang 01 nam 2016

va trién khai ké hoach thing 01/2016)

Kinh giri: Gido vién, nhén vién truong Tiéu hoc Pong Hién
Th}rc hién nhiérp vu va quy trinh nam hoc 2015 - 2016 cua Truong Tiéu hoc
Dong Hiép; can cu Ké hoach chi dao the:mg 01/2016 cua Phong Giao duc & Pao tao
Phong Dién, Truong Ti€u hoc Bong Hién danh gia cong tac thang 12/2015 va trién
khai K€ hoach thang 01/2016 nhu sau:
A. DANH GIA CONG TAC THANG 12/2015
I. CHUYEN MON
1. Gio vién da hoan thanh soan giang chuong trinh tuan 18 ngay 25/12.
2. ba chi dao t6 churc 6n tap, kiém tra hoc ky I theo ké hoach ctia Phong Gido
duc; thuc hién cham bai ki€m tra ding quy ché.
3. P t6 chirc cac hoi thi, giao luu cép trudng:
3.1. T6 chirc Thi giao heu hoc sinh Giir vé sach - Viét chir dep cdp trieong:
, 7 a) Pdi véi hoe sir,lh: Ban giam khéao da chon 12 hoc sinh tu khdi 2 dén
khoi 5 dé tham gia giao luu cap huyén, do 1a cac em: Truong Hoang Ngoc Bich 16p
2/1; Tran Quéc Huy, Lé Thi Khanh Ly 16p 2/2; Hoang Ngoc Thao Van, Hoang Thi
Nga lop 3/1; Tran Thi Bich Ngoc 16p 3/2; Hoang Thi Ngoc Anh, V3 Thi Thuy Linh
16p 4/1; Tran Thi Lan 16p 4/2; Hoang Nhu Quynh, Tran Thi Thao Nhi, Duong Ngoc
Hoang Anh 16p 5.

b Déi v0i 16p: Ban giam khao da chon 03 16p dat yéu cau vé “Giir vo
sach - Viét chir dep” d€ tham gia giao luu cap huyén 1a 16p: 1/1; 1/2; 4/1.

3.2. Thi Olympic tiéng Anh trén Internet: Két qua c6 07 em dwoc chon du
thi cdp huyén: Hoang Thi Nga, Hb Trong Hoang, Hoang Hiru Phudc Thinh, Hoang
Cong Thai Bao, Hoang Tran Uyén Nhi, Nguyén Thi Yén Nhi 16p 3/1; Truong Thi
Thanh Huyén 16p 5.

4 Boi dudng thuong xuyén: Gido vién tiép tuc bdi dudng thuong xuyén theo
k& hoach da trién khai dau nam hoc, t6 truong da kiém tra cong tac boi dudng cua
gido vién va bao cdo cho PHT vao cudi hoc ky I.

5. Gi4o vién da tiép tuc to chirc bdi dudng hoc sinh gioi cac mon Toan, Tiéng
Anh trén mang Internet, luyén v€ tranh trén may vi tinh theo ding tién do.

6. Cong tac bao cdo hoc ky I:



Béo c4o hoc ky I: Gido vién va cac t6 chuyén moén di bao cao két qua diém
kiém tra; danh gia, nhan xét cdc mén hoc va so két hoc ki I dung thoi gian va ké
hoach chi dao ctia nha truong, PHT chua bdo cdo so két hoc ki I dung thoi gian quy
dinh.

- Cac t6 chuyén mon hoan thanh ké hoach thao giang theo chi tiéu hoc ky L
Riéng t6 1, 2, 3 con 03 tiét.

7. Hiéu truong, phé hiéu trudng, ké toan da tién hanh ké khai tai san thu nhap
nam 2015 theo Nghi dinh 78/2013/ND-CP va ndp cho huyén ding thoi gian quy
dinh.

8. Cong tac kiém tra: D3 kiém tra toan dién gido vién M1 thuat; kiém tra day
va hoc 16p 2/1, 2/2; kiém tra thuc hién day hoc 2b/ngay (kém bién ban cac dot kiém
tra). Cac noi dung kiém tra chua hoan thanh nha truong s& chuyén sang thang
1/2016 (Kiém tra dot xuit va chuyén dé mot sd 16p; kiém tra két qua HS con han
ché vé nang luc hoc tap; kiém tra giao vién theo chuan nghé nghié¢p; kiém tra hd so
gido vién, ho so to chuyén mon, t6 van phong; kiém tra tai chinh nam 2015).

II. HOAT PONG NGOAI GIO.

- ba phat dong phong trao thi dua chao mimg Ngay Hoi Quéc phong toan dan
va Ngay thanh ‘laip Quan doi nhan dan Viét Nam 22/12 bang cac hoat dong: “Uong
nuée nhé nguon”, “Dén on dap nghia”, “Nhitng dia chi nghia tinh”, “Giup ban
dén truong; tham gia 10p tap hudn so cp ciru; kiém tra cac hoat dong D01-Sao theo
chuong trinh rén luyén doi vién; ca mua hat san truong; tro choti dan gian ,trlen khai
cudc thi viét thu Quoc t& UPU lan thir 45 theo cong van huong dan; so két hoc ky I
vé cong tac hoat dong ngoai gio; tham gia thi dau co vua cap cum két qua khong dat
giai.

- Chua t6 chirc kham strc khoe cho hoc sinh do Tram y té xa chua co thoi
gian.

I11. KE TOAN, THU VIEN, THIET BI.

1. Ké toan:

Pa chuyén luong thang 12 cho CBGVNV, chuyén BHXH, BHYT, kinh phi
cong doan quy IV/2015; kiém ké tai san nam 2015 va lap bao cao goi PGD; kiém
tra cac loai quy da thu, goi gidy bao v€ phu huynh déi voi nhiing hoc sinh chua ndp
du cac khoan; doi chi€éu ngudn kinh phi }1 thang tai kho bac; thanh toép tam Uung
kinh phi thuong xuyén; xay dung quy ché chi ti€u n6i bd nam 2016; chuan bi cong
tac quyé€t toan tai chinh nam 2015; hoan thanh céc thu tuc thanh toan thu, chi ndm
2015; xay dung du toan nam 2016.

2. Thu vién, thiét bi:

D3 t6 chirc cho hoc sinh doc sach theo chu g‘ié “71 nam Ngay thanh lgp Quan
doi Nhdn ddn Viét Nam *; ti€p tuc hoan thanh ho so quy dinh vé thiét bi va hoat
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dong thu vién; tiép tuc bd sung va xir Iy k¥ thuat cac loai sach, thiét bi méi nhap vé;
cap nhat vao danh muc sach va thiét bi; lam s6 nhat ky ban doc sach tai thu vién va
s6 nhat ky do dung day hoc cho cac 16p; théng ké ban doc hang ngay, hang tuan,
hang thang; tiép tuc bod sung sach, béao, tai liéu vao thu vién va hoan thanh kiém ké
kho sach thu vién nam 2015.

B. KE HOACH THANG 01/2016

Phat dong trong CBGVNV va HS huwong wng dot thi dua chao mirng 86
nam Ngay thanh ldp Dang Cong sdan Viét Nam (03/2/1930 - 03/2/2016), chao
mung Dai hoi Dding toan quoc lan thir XI1, chao mung Tét Nguyén dan Binh
Than.

I. CHUYEN MON.

1. Thuc hién soan giang chuong trinh hoc ky II bt dau tir ngay 11/01/2016
(hoan thanh chwong trinh tudn 21 ngay 29/01/2016).

- Hoc sinh nghi hoc cu01 hoc ky I tr ngay 04/01 - 08/01/2016 (phu dao hoc
sinh ¢é nang liee hoc tdp yéu, tdp hudn cong tic Pgi, ...).

2. Hoan thanh cac loai bdo céo hoc ky I va ndp cho Phong Giao duc trudc
ngay 08/01/2016.

v 3. Gi4o vién hoan thanh vao diém thi, hoc ba va danh gia xép loai hoc ky I &
cong thong tin ngay 5/01/2016.

4 T chirc so két hoc ky I: Cac t6 chuyén mon sang 7/01/2016, vin phong
chiéu 8/01/2016, truong so két chiéu 13/01/2016.

5. T6 chire cac Hoi thi cép trudng:
5.1. Thi gidi toan qua Internet:
- Thoi gian: Ngay 18/01/2016;
- bia diém: Phong tin hoc;

- S6 lugng hoc sinh dy thi: Truong Minh Phuong Trang, Hoang Hiru Nhat
Lam, Nguyén Tran Quang Huy, Lé Quy Phiic 16p 1/1; Tran Hoang Nhat Minh 16p
1/2; Truong Hoang Tuan Minh 16p 2/1; H6 Trong Hoang, Hoang Thi Nga, Hoang
Cong Thai Bao, Hoang Hiru Phudc Thinh 16p 3/1 va Hoang Ngoc Bao Long 16p 5.

- Gido vién phu trach: PHT, C6 Hoa, c6 Phuong.
5.2. Thi vé tranh bang mdy vi tinh:

- Thot gian: Ngay 07/01/2016;

- Pia diém: Phong tin hoc;

- S6 lugng hoc sinh dy thi: Em Duong Nguyén Anh Tuén 16p 3/1, Hoang
Ngoc Bao Long, Hoang Thi Ngoc Diép, Nguyén Van Su 16p 5.

- Gido vién phu trach: PHT, C6 Than, c6 Phuong.



5. Chuén bi cac hoi thi tham gia cap huyén: Thi Olympic tiéng Anh trén mang
Internet cap huyén (Thdang 01/2016), Hoi thi hoc sinh vé tranh bang mdy vi tinh,
Giao luu hoc sinh “Giir vé sach - Viét chir dep”, Giao luu hoc sinh hoc 16t tiéng
Anh, Lién hoan biéu dién nhac cu hoc sinh va gido vién tiéu hoc (Thang 02/2016),
Hoi thi gido vién chii nhiém gidi (Thang 4/2016). Yéu cau PHT trién khai cu thé cac
hoi thi trong budi sinh hoat chuyén mén.

6. Tiép tuc b?)i dudng v€ tranh bang may vi tinh cho hoc sinh chuan bj thi cap
huyén (c6 Than), bo1 dudng tiéng Anh, Toan trén Internet (thay Nam, c6 Hoa).

7. Tham gia Tap huan Ve phuong phap day hoc mén Am nhac, phuong phap
str dung dan Piano k¥ thuat sb trong day hoc moén Am nhac va cing ¢6 day hoc am
nhac dia phuong.

8. T6 chuyén mon trién khai thao giang theo ké hoach chi dao cia PHT.
9. Cong tac kiém tra:
- Kiém tra toan dién gido vién Am nhac (BGH, TT, TP).

- Kiém tra day va hoc ,lép 3/2, gido vién tiéng Anh; kiém tra dot xuét thuc
hién nhiém vu gido duc mdt s6 16p (BGH, TT, TP).

II. HOAT PONG NGOAI GIO
1. Dy Téng két cudc thi V& tranh thiéu nhi véi ATGT chiéu ngay 07/01/2016.

2. (;huém bi san phdm dé tham gia Hoi thi Sang tao Thanh thiéu nhi tinh Thira
Thién Hué thang 2/2016.

3. To chirc tap luyén dé tham gia Hoi thi Phy trach Sao giéi cap huyén.

4. Tham gia tap hudn bai thé duc giira gio, thé duc budi sang va cac bai vd co
truyén (PGD sé€ thong bao thoi gian).

5. Giri bao céo so két cong tac Poi hoc ky L.

6. T6 chuc sinh hoat ddi sao: Mua hat san truong - Tro choi dan gian; kiém
tra né nép; ti€p tuc duy tri phong trao doc va lam theo bao PBai.

s Tiép tuc phat dong phong trao ké hoach nho cho HS toan trudng va viét thu
Quoc t€¢ UPU lan thir 45 cho HS khoi 5.

I11. KE TOAN, THU VIEN-THIET BI
1. Ké toan:

- Chuyén luong thang 01/2016 cho CBGVNV; chuyén BHXH xi hoi, kinh
phi cong doan.

- Hoan thanh cic bao cdo quyét toan ngén sach, 1ap du toan ngan chi nam
2016; kiém ké tai san, tai chinh nim 2015; kiém ké tién mat va khoa s6 ngiy
31/12/2015.

- Khoa s6 ké toan nam 2015, in bao cdo quyét toan quy IV va ca nam 2015.



- Péi chiéu kinh phi quy IV nam 2015, ngan sach va céc loai tién giri tai kho
bac.

- Kiém tra ton dong cac khoan ng dé co6 ké hoach tra ng nam 2016.

- Cap nhat thu chi tai chinh mdi ngay.

- Chuyén céc khoan tién cho cac co quan c6 lién quan.

2. Thu vién - Thiét bj:

- Phat dong phong trao doc sach hudng vao chu d&é mung ngay thanh lap
bang Cong san Viét Nam.

- T6 chitc cho hoc sinh mugn SGK phuc vu cho HKII va van dong hoc sinh
ung ho sach cii.

- Théng ké gido vién, hoc sinh muon séch.

- Nhap do dung day hoc vao s6 nhat ky thiét bi.

V.CONG TAC KHAC: Trién khai cic cong vin:

- Cong van sé:‘ 331/PGD&DT-CM ngay 24 thang 12 nam 2015 cua Phong
GD&DT Phong Dién v/v Huong dan khai thac, s dung nhiing tiét giang mau theo
SGK tiéng Anh ti€u hoc trén mang Internet.

- Cong van sd: 173/CBGD ngay 28 thang 12 nam 2015 cua Cong doan GD
Phong Dién v/v Cham lo doi song CBNGNLD dip Tét Nguyén dan Binh Than -
2016.

- Cong van s6: 01/PGD&PT ngay 05 thang 01 ndm 2016 cua Phong GD&DT

Phong Dién v/v Trién khai cong tic hién méu tinh nguyén, phong trao “Tét vi ngudi
ngheo” va cac hoat dong Mung Bang- Mung Xuan nam 2016.

- Théng bao s6: 01/TB-UBND ngay 05 thang 01 nim 2016 cua UBND xa Phong
Hién v/v To6 chiic cac hoat dong chao mung Pai hdi dai bi€u toan quoc lan thir XII
cua Dang.

Trén day 1a danh gia thyc hién K& hoach thang 12/2015 va trién khai ké hoach
thang 01/2016, yéu cau can b, gido vién, nhan vién nghién ctru dé thuc hién.

Noi nhin: Hiéu trudéng

- PGD Phong Dién (dé bao cao);

- Chi bg truong TH Dong Hién (dé bao c4o);

- CBGVNYV truong (dé thuc hién);

- Website truong;

- Luu: VT. Nguyén Thi Loan






